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Privacy Commissioner
Te Mana Matapono Matatapu




Investigating Officer (Wellington)

Notes for Applicants

Thank you for your enquiry about the position of Investigating Officer (Wellington).  Attached is a Position Description for the position. A brief summary follows.

Brief Summary

The Investigating Officer (Wellington) is part of a small Investigations Team based in the Privacy Commissioner’s Wellington Office, and reports to the Team Leader Investigations (Wellington).  The Wellington Investigations Team comprises the Team Leader and three Investigating Officers.  The team works alongside the Commissioner’s other professional and support staff in Wellington.  Others of the Commissioner’s investigations staff are based in Auckland. 

The primary role of the Investigating Officer is to investigate alleged breaches of the Privacy Act 1993, to facilitate the settlement of complaints wherever possible, and to draft objective, well-reasoned opinions about complaints and investigations.  The position carries its own caseload but the Investigations staff also work together as a team to ensure that the overall objectives of the Commissioner’s Office are met.  The Investigating Officer is also involved from time to time with other aspects of the Commissioner’s functions, most notably in delivering education seminars/workshops. 

Privacy and data protection is a fast developing field internationally, encompassing many aspects of both government and business activity and scientific and legal developments.  The position offers a unique opportunity to be involved at its cutting edge. 

The ideal candidate will have:

· A keen interest in privacy issues

· Relevant professional qualifications and/or legal experience 

· Excellent communications and inter-personal skills

· Strong analytical skills 

The Privacy Commissioner is an independent Crown entity, established under the Privacy Act 1993 to promote and protect individual privacy.   Further information about the work of the Privacy Commissioner is available from the Commissioner’s website, www.privacy.org.nz. 

Making an Application

To make an application, please complete and return the attached application form, along with your current CV and covering letter (if any).  Receipt of your application will be acknowledged by letter or email. 

The Investigating Officer may be required to deal with confidential and/or sensitive material. Appointment to the position, and ongoing employment with the Office of the Privacy Commissioner, may therefore require a satisfactory security clearance from the New Zealand Security Intelligence Service. 

We will treat your application as confidential.  It will be made available only to those involved in the recruitment and appointment process.

If required, unsuccessful applications and attachments will be returned to candidates.  For ease of processing and photocopying, please do not send CVs and applications bound, or in folders. We cannot guarantee to return any binders or folders sent with applications. 


Submitting Your Application

Please send your completed application including:

· Covering Letter

· Application Form

· Curriculum Vitae 

in an envelope marked “Private and Confidential” to:

Sharon Newton
Office of the Privacy Commissioner

P O Box 10094, Wellington 6143
by 5pm, Friday 17 February 2012
Ph: (04) 474 7590
vacancy@privacy.org.nz




Under the terms of the Privacy Act 1993, we are required to inform you that:


The information you provide is being collected to assess your suitability to fill the position advertised. 


The information may be checked by reference to the referees you have named in your CV.


You rights of access to the information held about yourself and you have the right to request corrections to this information. However, comments made by other people about your suitability may not be available if these people have been promised that their comments will be treated confidentially. 


The information you provide will be kept for as long as it is required for the purposes for which it has been obtained.
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